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Support from |IT Bombay team

e Help to select courses and complete filling the planner.

e Guidance from start and continuing for each and every college coordinator on
Registration, getting the course materials, tests and certificates.

e Send brochures etc. To be used during orientation time when colleges reopen.

e Working to train faculty too periodically.
Introduction of Spoken Tutorial Program IIT Bombay:

1T Bombay, Spoken Tutorial program to work with the DHE towards empowering all students
pursuing Higher Education — UG above -, by providing a range of IT Skills training , from
General 1T/ Computer Skills to Programming software to lucrative job oriented software training.
With Certificates completely FREE of COST ! The courses are useful for BA/BSc/BComm/BCA
etc. Work has been going on this direction and the response from the ground is excellent in terms
of acceptance and ability to do very well in the training. Still all colleges must take the steps to
introduce this program in June/July 2016 itself. No one left out. http://spoken-tutorial.org

To conduct training program each Principal/Director to appoint faculty coordinator and follow
the steps mentioned below.
The Faculty Coordinator(FC) will... Go to http://spoken-tutorial.org >> Click on Software

Training Tab >> Training Dashboard and access >> the Semester Training Planner
Form(STPF), all the steps will follow. (See the complete Training Flow).

e FC to register as Organizer and get the other Dept. FCs registered. Click here for
Faculty Coordinator Registration Link.

e FCs to upload the Master Batches(Yearly - Batch-wise uploading of the participants list
covering all the names in the nominal roll).Click here forMaster Batch Upload link

e FC to fill the Semester Training Planner forms Click here for Semester Training
Planner (STP) link

e FC to Select the participants List (mark the attendance) from Master Batch who will

take / took part in a particular FOSS course and completeParticipant List.Click here
for Select Participant List
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Dear all the Principals/Nodal Officers.
To start Spoken Tutorial Training immediate action step for colleges.

« College Nodal Officer should write to Ms Priyanka Shroff-
privankashroff23@gmail.com , Phn no. 9713759405.

« Send college full Name, Address, Pincode of College along with Nodal Officer and
Principals detail.

After your college Registration on the Spoken Tutorial website. Immediately start
working in order to enroll students and upload Training Request by following given
details.

Go to the Software Training Tab, Training Dashboard and access the Semester Training
Planner Form(STPF), all the steps will follow. (See Att. complete Training Flow).

Procedure To Implement: The procedure to implement the Program is very simple,
just THREE STEP PROCESS.

« 1st Step:Prepare Master Batch list (Master Batch Instructions),

e Prepare list covering all the departments students from BCA,B,com, Science
etc in 2 days.., Meanwhile also complete the Registration process(Faculty
Coordinator Registration Instructions).

« 2nd Step:Start filling Semester Training Planner form on the website,(Semester
Training Planner (STP) Instructions)

« 3rd Step: Mark the participant list(Mark Participant List Instructions)

Note: Select Libre Office course to initiate the Program in college, select June to
December Session for all the students i.e LibreOffice Suite writer, Calc and Impress.
Training should be completed before 30th Dec'16.
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Do go through all the above mentioned steps thoroughly after receiving this mail, if
possible complete the STP upload within next 3 days.

Thanks and regards

Priyanka shroff

Training co-ordinator - Madhya Pradesh

Spoken Tutorial Project

[IT Bombay - 400076

Phone : Mob - +91-9713759405
+91-9987253717

Website : www.spoken-tutorial.org
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